Stirling Council Education 

LNCT Agreement No 29: Hours of Work, Annual Leave and other Employment Terms for Associated Professionals (Education Service Manager, Quality Development Officer, Education Development Officer and Educational Psychologist)

The Scottish Negotiating Committee for Teachers (SNCT) agreed arrangements for Hours of Work and Annual Leave for associated professionals in March 2009.  This agreement seeks to clarify how their guidance will apply within Stirling Council and refers also to the Council’s Guidelines on Ad Hoc Flexible Working

Hours of work
All associated professionals will work a 35 hour week.  The nature of work undertaken by associated professionals means that rigid time frames are not appropriate.  Working time should be managed professionally and effectively to meet the needs of the service. Working hours will be agreed with the manager and fall within 08.00 hrs – 18.00 hrs Monday – Friday with a minimum of 30 minutes and, on occasion, a maximum of 2 hours break for lunch.  This does not preclude the attendance at meetings outside normal working hours or at weekends. Arrangements to undertake additional work outwith normal hours must be agreed in advance with the line manager.  Where the demands of the Service are such that additional hours are necessary for effective service provision, employees will be entitled to agree compensatory leave with their manager.  This leave will be granted within the exigencies of the service. The wellbeing of employees is paramount and work in excess of the normal hours of duty in a week should not be consistently required.

Leave Year 

The leave year is January to December.
Annual Leave
The protected entitlement of 41 days annual leave and public holidays will apply to all existing staff in post at 31 March 2009.  However, all new staff from 1 April 2009 will have 40 days leave if over 5 years continuous service at the beginning of the leave year or 35 days leave if under 5 years continuous service.

It is desirable for associated professionals to take some of their leave entitlement during the school holiday periods.  All requests for leave must be agreed by the relevant line manager, and should be requested at least twice the length of absence period in advance (i.e. two weeks in advance for a week’s holiday).  Leave will be granted within the exigencies of the service. 

Public Holidays

The leave entitlement above is inclusive of public holidays.

Stirling Council’s 7 public holiday dates apply i.e. Christmas Day, Boxing Day, 1st and 2nd January, Good Friday, Easter Monday and 1st Monday in May.   

Special Leave

Stirling Council’s Special Leave arrangements for Single Status employees apply.

Ad Hoc Flexible Working 

Stirling Council’s Ad Hoc Flexible Working Scheme applies with the exception of paragraph 5 where the standard working week is 35 hours with standard working hours of 08.00hrs – 18.00hrs Monday to Friday.

The Council’s Flexitime scheme will not be available to existing employees who are eligible for the Scheme from 23 July 2010.  Any credited time should be used by 23 July 2010 in line with the Flexitime Scheme.

Flexible Working Scheme

A LNCT Agreement is being developed where employees can formally request to work alternative working patterns and arrangements from their current contractual working agreements.   
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