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EAST DUNBARTONSHIRE COUNCIL
EDUCATION SERVICE
POST OF

PRINCIPAL TEACHER 
CURRICULUM

JOB DESCRIPTION

	SECONDARY SCHOOL:

	RESPONSIBLE TO:-     HEAD TEACHER

	CURRICULAR AREA(S)

	CURRENT SALARY £                  PT POINT

	This is a generic job description for posts of principal teacher curriculum – Secondary.  The specific duties allocated to each post may vary from school to school or from post to post but will, nevertheless relate directly to this generic job description and to the management time allocation for the post.


1.
Job Description, Principal Teacher, Curriculum - Secondary
(i)
In addition to the duties of a teacher and as a member of the school management team the principal teacher shall have the following responsibilities, duties and activities.
(ii)
This is a generic job description for posts of principal teacher curriculum – Secondary.  The specific duties allocated to each post may vary from school to school or from post to post but will, nevertheless relate directly to this generic job description and to the management time allocation for the post as outlined in Revision Procedure Manual 2/06.
2.
Leadership, Good Management and Strategic Direction of Colleagues
(i)
Contribution to the development of a positive ethos within the school.

(ii)
Supporter to probationer teachers and to student teachers.

(iii)

Provision of professional advice, support and guidance to teaching and other staff as appropriate.

(iv)
Line management responsibility for teaching staff

(v)
Responsibility for the co-ordination of other staff where appropriate.
(vi)
Responsibility for budget management as delegated by Head Teacher.

3.
Learning & Teaching, Curriculum Development & Quality Assurance
(i)
Teaching assigned classes together with associated preparation and correction.

(ii)
Assigning classes to teaching staff.

(iii)
Production and implementation of development plans relating to year groups and/or specialist sections in relation to curriculum development and pupil assessment.
(iv)
Contributing to the school development plan 

(v)
Production of the departmental development plan.
(vi)
Self evaluation and planning for improvement.

(vii)

Responsibility for implementation of the education service policy on quality assurance and associated national guidelines.


(viii)
Contributing to improvements in and evaluation of learning and teaching.
(ix)
Additional Support for learning e.g. IEP tracking.
(x)
Responsibility for production of assessment materials for S 1-6.

(xi)
Preparing pupils for national assessments and assisting with their administration.

(xii)
Assessing, recording and reporting on the work of pupils.

4.
The Development and Implementation of School Policy
(i)
Development of policy for year groups or specialist sections of the school.
(ii)
Departmental implementation of school and authority policies on pupil behaviour management:-

e.g.
-
developing a positive ethos

-    
promoting positive behaviour



-
anti-bullying



-
Tackling Racist Incidents Within Education Service (TRIWES)



-
Pastoral care of pupils within the school



-
Promotion of socially acceptable behaviour



-
Promotion of equal opportunities

(iii)
Departmental implementation of school and authority policies on Guidance and Pastoral Care and Pupil Welfare:-


e.g.
-
pupil care and welfare




-
support for pupils with additional support needs (ASN)




-
medical needs of pupils




-
child protection

(iv)
Departmental implementation of school and authority policies on Curriculum and Pupil Assessment:-


e.g.
-          3-14, (within the secondary setting)



-
raising achievement




-
additional support for learning



-
developing the school curriculum

5.
Working In Partnership
(i)
Additional whole school responsibility to work within the school and with representatives of other establishments and agencies on issues that will impact on year groups, specialist sections or the whole school.

(ii)
Working with parents – e.g. provision of advice and support as appropriate.
(iii)
Co-ordinating, leading or working with colleagues in the same establishment e.g. preparing and delivering in-service workshops on curricular areas.

(iv)
Working with representatives of other establishments agencies and services e.g. Psychological Services, EQDS, Education Support Services, Principal Teachers in other schools, HE/FE etc.
6.
Other Duties
(i)
To undertake such other duties as may from time to time be assigned by the Head Teacher within the context of annex B of “A Teaching Profession for the 21st Century”. 
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