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SUBJECT: 
JOB DESCRIPTION AND SECONDMENT ARRANGEMENTS FOR THE POSTS OF HEAD OF SCHOOL, BISHOPBRIGGS HIGH SCHOOL CAMPUS AND THOMAS MUIR HIGH SCHOOL CAMPUS (Fixed Term Temporary to 29 June 2006)  

  

  

  

  
1.0 PURPOSE

1.1.
To seek agreement at the LNCT to the appointments procedure and remit for the Seconded posts of Head of School, Bishopbriggs High School campus and Thomas Muir High School campus (Fixed Term Temporary to 29 June 2006). 

2.0
SUMMARY

2.1
It is necessary to appoint a Head of School to Bishopbriggs High School campus and Thomas Muir High School campus for the period from January 2006 to 29 June 2006.

    
2.2
Each Head of School will be responsible for the day to day management for the campus of either Bishopbriggs High School or Thomas Muir High School for the period to 26 June 2006.

2.3
In addition, and under the direction of the Head Teacher, the Head of School will have duties across both campuses.

2.4
The Head of School will be part of the combined school Senior Management Team and play a major part in assisting the Head Teacher in the amalgamation process.
2.5
Analogous with LNCT 40, Teacher Workforce Planning, Agreed  Procedures for the Amalgamation of Bishopbriggs High School and Thomas Muir High School, eligibility to apply for the posts of Head of School will be ring fenced to those appointed to Depute Headteacher posts in the amalgamated school, Depute Headteachers in Bishopbriggs High School and Thomas Muir High School who hold a permanent employment contract to the post or who hold a temporary/acting up position in the post and have done so continuously for 20 months or more as at the closing date of the advertisement.
2.6
Depute Headteachers who meet the eligibility criteria in 2.5 above will in the first instance be asked to express interest in applying for the posts. 
2.7
Appointments to the posts will be by professional interview conducted by the Head Teacher, Head of Education, and an Authority representative. The panel will be mixed gender if the list of candidates for the posts of Head of School is mixed gender in accordance with the Council’s Equal Opportunities policy.
2.8
Authority wide recruitment to the Seconded post(s) will take place should there be failure to appoint following professional interview.

2.9
Salary level for the seconded posts will be in accordance with Part 1 (iii) of the job description.

3.0
The Heads of School will return to their substantive posts at the end of the secondment.

3.0
RECOMMENDATIONS


It is recommended that the LNCT:

3.1
agree to the appointments procedures as outlined above. 

3.2
agree to the content of the job description in Appendix 1.    
.    
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Appendix 1
TO BE AGREED AT LNCT 
EAST DUNBARTONSHIRE COUNCIL
EDUCATION SERVICE
POST OF

HEAD OF SCHOOL (X2)
NEW AMALGAMATED SCHOOL

BISHOPBRIGGS HIGH SCHOOL CAMPUS
THOMAS MUIR HIGH SCHOOL CAMPUS 
(Fixed Term Temporary JANUARY  2006 to 29 June 2006)
JOB DESCRIPTION

	SECONDARY SCHOOL: BISHOPBRIGGS HIGH SCHOOL CAMPUS, THOMAS MUIR HIGH SCHOOL CAMPUS

	RESPONSIBLE TO:  HEAD TEACHER

	SALARY:  

Bishopbriggs High School Campus: £57,495 Point 14
Thomas Muir High School Campus: £51,141 Point 11

IN ACCORDANCE WITH SNCT(TSSE) Part 6.2.1 (as per  1 (iii) below)                                                

	MINIMUM MANAGEMENT TIME    1FTE

	This is a generic job description for posts of Head of School ( Fixed Term to 29 June 2006) The specific duties allocated to each post may vary from school to school and from post to post but will, nevertheless relate directly to this generic job description and to the management time allocation for the post.


1.
Job Description –  Head of School (Fixed Term Temporary January 2006 to 

29 June2006)
(i)
Under the direction of the Head Teacher, the Head of School will be responsible for the day to day management of Bishopbriggs High School Campus or Thomas Muir High School Campus.
(ii)
The Head of School will be part of the combined school School Management Team and will, under the direction of the Head Teacher be responsible for a range of duties drawn from the list below in both campuses.
(iii)
Each Head of School will maintain their current salary level which will be enhanced, according to SNCT(TSSE) Part 6.2.1 for a fixed term period from appointment until 29 June 2006.  The overall salary for each post will equate to 90% of the pre-existing head teacher salary, rounded up to the next scale point on the DHT/HT Scale.
2.


Leadership, Good Management and Strategic Direction of Colleagues
(i)
Responsible to the Head Teacher for overall leadership, good management & strategic direction of the school campus.
(ii)
Assist and where designated, deputise for the Head Teacher in the conduct of the schools affairs.

(iii)
Provision of professional advice, support and guidance to teaching and other staff as appropriate.

(iv)
Management of health and safety of all within the school premises
(v) Responsibility for budgetary matters as delegated by the Head Teacher 

(vi)
Responsible for the arrangements related to and the deployment of probationer and student teachers.

(vii)
Responsible for the welfare and pastoral care of staff.

(viii)
Participation in the recruitment and selection of teaching and school support staff as delegated by the head teacher.

(ix)
Direct line management responsibility for teaching staff as delegated by the Head Teacher.

(x) Co-ordination of the activities of teaching and other staff as appropriate.

(xi) Working in partnership with parents, other professionals, agencies and schools.

6.
Other Duties


(i)
Liaison and negotiation with teacher and school support staff professional associations and trade unions.
(ii)
To undertake such other duties as may from time to time be assigned by the head teacher within the context of Annex B “A Teaching Profession for the 21st Century.
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