Appendix 1

EAST DUNBARTONSHIRE COUNCIL

AGREED AUTHORITY STATEMENT ON TIME AND PLACE

The National McCrone agreement states that “all tasks which do not require the teacher to be on the premises can be carried out at a time and place of the teachers’ choosing: teachers will notify the appropriate line manager of their intention in this respect.”

In keeping with the recognition of the individuality of schools across the Authority, the following guidelines are provided to assist local school based negotiations:-

1. Head Teacher/line manager must ensure that there are core cover arrangements within maximum class contact hours including cover for staff absence at all times.

2. All teaching staff should report for duty at the commencement of the working day unless appropriate arrangements have been agreed at establishment level.

3. Generally, cover arrangements for absent colleagues should be announced at latest during first period although it should also be recognised that in exceptional circumstances, cover may have to be allocated at short notice during the pupil day.

4. Appropriate notification arrangements must be agreed including identification of immediate line manager and those authorised to accept notification of absence from school in the absence of the immediate line manager.

5. A review of Health & Safety issues should be carried out by the School Health & Safety Committee to ensure that appropriate arrangements are in place within the school in compliance with Health and Safety and Fire evacuation procedures etc.  This should include a system which can clearly and quickly determine who is in the school at any one time, including an agreed mechanism for signing in and signing out at establishment level.

6. Promoted teaching staff with responsibility for staff/pupil arrangements during the pupil day must make appropriate alternative arrangements prior to leaving the school, where appropriate in line with current practice.

7. Existing arrangements for other leave of absence will continue to apply.

8. Schools should review internal procedures relating to presence in the school building, including pupil registration, in line with the Authority’s ICT development.
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