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Student Teacher Placements – Protocol
1.   Introduction

1.1 The importance of good quality student teacher placements is widely recognised as an essential part in developing the skills of new teachers.  Courses of initial teacher education depend on this element of the training process to enable students to reach the Standard for Initial Teacher Education (SITE).  These quality learning experiences can only take place with effective collaboration between Teacher Education Institutions (TEIs), local authorities and schools.
1.2 The teaching unions fully recognise that it is incumbent on teachers in post to participate actively in the education and training of the next generation of teachers, and that this responsibility is implicitly recognised within A Teaching Profession for the 21st Century.  
1.3 With the current increased numbers of students undertaking initial teacher education courses and the consequent increased demand for student placements, there is a need to continue to improve the co-ordination, provision and quality of student teacher placements.  The recent development of local authority Student Placement Co-ordinators (SPC) has given local authorities a much more focussed role in the student placement process.  This, in turn, requires clearly defined roles and responsibilities for TEIs, local authorities and schools.

1.4 The purpose of this protocol is to summarise the key responsibilities of TEIs, the local authority and schools.  A future agreement ‘Student Placement policy’ will be issued as soon as possible.  This agreement will include clear guidance on the role of the Principal Teacher / Faculty Head and class teacher in supporting student teachers in school.
2. Teacher Education Institution responsibilities
TEIs will endeavour to:

· Ensure that appropriate vetting / Disclosure Scotland procedures are in place for all students.
· Provide the Student Placement Co-ordinator and schools with accurate information about placement dates and placement requirements.

· Provide the Student Placement Co-ordinator and schools with access to Programme Handbooks and single page summaries of the requirements for each placement.
· Facilitate liaison between TEI tutors and school mentors, via pre-placement meetings where possible. 

· Specify stages required for each primary placement.

· Provide schools with the names of students due to visit or start a placement, ideally at least 10 days prior to the relevant date, although exceptional circumstances may lead to shorter notification.
· Provide Student Placement Co-ordinators with as much notice as possible of additional / amended placement requests.
· Prepare students appropriately for school placements. This should include relevant curricular knowledge and encouragement of professional attitudes and values, such as being receptive and responsive to advice from schools, being fully prepared for classes, punctuality and professional responsibility.
· Offer variety and balance of placement experience.

· Co-ordinate the training and deployment of tutors, including local authority associate tutors, who conduct placement visits.
· Liaise with school staff on the progress of individual students during school experience placements, and engage with the school at an early stage where there are concerns from the school regarding a student placement.
3. Local Authority responsibilities
   The Local Authority will endeavour to:

· Ensure that all teachers are fully aware of the local authority’s commitment in supporting student placements.
· Identify an officer with responsibility for co-ordination of student placements – the School Placement Co-ordinator.

· Meet and liaise with staff from TEIs and other local authorities in order to ensure an equitable allocation of students amongst all partner local authorities.

· Co-ordinate the gathering of information from schools regarding student placement capacity and appropriateness of placements.

· Co-ordinate requests from all TEIs requesting student placements in Highland schools.

· Allocate students to Highland schools on an equitable basis, based primarily on school roll but also considering other relevant factors. 

· Act as a conduit of information flow between TEIs and schools with regard to initial placement offers, changes to placement offers, additional placement requests, etc.
· Ensure that teachers are supported by offering, eg, mentoring training as part of the ongoing CPD programme.

· Evaluate the student placement.

· Keep under review the funding from SEED for the post of Student Placement Co-ordinator.
4. School responsibilities 

Schools will endeavour to:

· Undertake to host student placements, reflecting the professional expectation that schools and secondary departments will offer student placements each year, throughout the school year.
· Identify, and notify the local authority Student Placement Co-ordinator of, a contact person within the school with responsibility for student placements.

· Liaise with the Student Placement Co-ordinator with regard to the number of placements available each session and particular circumstances which may affect placements.

· Ensure teaching staff are aware of placement requirements (as identified in TEI Programme Handbooks). 
· Provide appropriate induction to the school for the student.
· Provide adequate time for consultation between teachers, students and tutors. 

· Ensure that the student has access to all relevant school resources, and has opportunities to experiment with a variety of teaching methods.

· Be welcoming and open to students’ ideas where they make a positive contribution to learning and teaching.

· Ensure that the student is aware of, and works within, key school policies such as behaviour management.

· Provide accurate, formative feedback to the student on professional performance, including planning, preparation and assessment.

· Complete reports on students for TEIs within the relevant timescales.

· Liaise at an early stage with TEI staff when there are concerns regarding a student, particularly where a student is in danger of failing a placement.
· Be receptive to feedback from TEIs about the student placement.
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