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3 September 2003

NGT/10

Job Sizing Promoted Posts

The following has been agreed by the NGT as the process that will be used within Education Services to job size promoted teaching posts:

1.
Annex B of the National Agreement sets out the outline duties for the level of post.

2.
Generic job descriptions for each level of post based on Annex B have been agreed by the NGT.

3.
At school level the specific remit and duties for individual posts are established.  Individual remits must be drawn from the generic job description and Annex B.

4.
Once the individual remit has been established, the headteacher completes, and the Education Officer counter-signs, the job sizing questionnaire.  In the case of headteacher posts the Education Officer will complete the questionnaire.

5.
The signed questionnaires are forwarded to the job sizing co-ordinators.  They will establish, using the toolkit, the level of salary that will attach to that post.

6.
Stages 3-5 above must be completed prior to any post being advertised.

Yours sincerely

Ann Carnachan (Management Side)

Dorothy Finlay (Teachers' Side)
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