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MIDLOTHIAN NEGOTIATING COMMITTEE FOR TEACHERS

Appointment Procedure for Principal Teacher and Teacher Posts

Agreement has been reached with regard to the Appointment Procedure for Principal Teacher and Teacher Posts and a copy of the agreement is attached.  This procedure should be followed in all future appointments for such posts.

Head Teachers are asked to ensure that an accessible paper copy of this agreement is available for staff within the establishment.

Donald MacKay – MNCT Chair

Sonia Kordiak – MNCT Joint Union Side Secretary

Circulated to: All Schools, Teacher Unions, SNCT

MIDLOTHIAN COUNCIL

APPOINTMENT PROCEDURE FOR PRINCIPAL TEACHER AND TEACHER POSTS

1. Introduction

1.1
The Midlothian Council Recruitment and Selection Policy gives guidance on the Council’s recruitment and selection procedures.  The Council Policy should be followed when a school seeks to recruit for Principal Teacher and Teacher posts.

1.2
When appointing relevant teaching staff, the selection process will involve appropriate members of the School Board and/or Cabinet and Officers of the Education Division as defined by the Midlothian Council’s Cabinet in accordance with the Council Standing Orders, and relevant legislation.

1.3
Arrangements for the appointment of Principal Teachers and Teachers are as follows.

2.
Procedure to be followed
2.1
Following the advertisement of the post and initial review of all applications for the vacant post, a selection panel will be nominated by the Head Teacher.

2.2
The Head Teacher will consult the school’s Link Education Officer or the Head of School and Community Learning when nominating a selection panel and completing the selection process.

2.3
If a school does not have a School Board then the Head Teacher may make use of a formally constituted Parent Group associated with the school in order to seek to identify a parent member for the selection panel.  Every effort should be made to involve a parent.  However if a parent member cannot be identified then the selection panel can continue with the involvement of a member of the schools management team and/or an Education Officer.

2.4
The construction of a selection panel.


Post
Chair of Panel
Other Members of
Quorum



the Panel


Principal Teacher
Head Teacher
Education Officer
a minimum of 2




DHT
a maximum of 4




Parent


Teacher
Head Teacher
Education Officer
a minimum of 2



or DHT
DHT or PT
a maximum of 4




Parent

2.5
The Chair


The Head Teacher (or DHT when appropriate) will chair the selection panel and have a casting vote should that be required.   In the long term absence of the substantive Head Teacher, the acting Head Teacher may chair the panel, subject to the approval of the Director, Education.

2.6
Quorum


The quorum for the selection panel, which must include the Head Teacher, or DHT when appropriate, will be 2 members with a maximum of 4 members.

2.7
The Minutes of the panel will be submitted to the Director, Education.  Persons recommended for appointment shall be approved by the Director, Education unless it appears that the candidate is not eligible for the post, in which case the Director, Education may decline to confirm the appointment.
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