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SHETLAND ISLANDS COUNCIL

(Teaching Staff)

Grievance Notification Form
Note:  Please refer to the Procedure for Settling Grievances – Teaching Staff

1. Employee Details

	Name
	
	Department/Service
	Education

	Post
	
	School / Location
	

	Work Address


	
	Home Address
	

	Work Phone No
	
	Home Phone No
	


	Trade Union Details

	Name of Trade Union
	
	Trade Union or other Representative
	


2.  Grievance Details
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3.  Action already taken


4.  Resolution sought


5.  Signed


SHETLAND ISLANDS COUNCIL

(Teaching Staff)

Grievance Appeal Form
Note:  Please refer to the Procedure for Settling Grievances – Teaching Staff

1.  Employee Details

	Name
	
	Department/Service
	Education

	Post
	
	School / Location
	

	Work Address


	
	Home Address
	

	Work Phone No
	
	Home Phone No
	


	Trade Union Details

	Name of Trade Union
	
	Trade Union or other Representative
	


2.  Decision taken by Head Teacher / Manager at previous grievance hearing (refer to letter of response)


3.  Appeal Details


4.  Resolution sought


5.  Signed


Note:  You must attach a copy of the original Grievance Notification form to this     form before returning both documents to the relevant manager.






Employee: 	……………………………………………………………………





Date:  			……………………………………………………………………











Please give details of how you feel your grievance can be resolved.


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………








(i)  Have you already raised this issue(s) with Head Teacher / Manager?


									


YES/NO (please delete)





if YES,





(ii) Please provide details of the response you received and from whom.


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………





Please outline the nature of your grievance:





………………………………………………………………………………………………… ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………











�





�








 


……………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..…………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………………………………………………………………





Please outline the reason(s) why you continue to be aggrieved:





…………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..………………………………………………………………………………………………..……………………………………


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………








Please give details of how you feel your grievance can now be resolved.





……………………………………………………………………………………………..………………………………………………………………………………………………….…………………………………………………………………………………………….……………………………………………………………………………………………….……………………………………………………………………………………………….……………………………………………………………………………………………………………………………











Employee: 	……………………………………………………………………





Date:  			……………………………………………………………………















