FALKIRK COUNCIL

Negotiating Group for Teachers

Management Side
Teachers' Side

Education Services
Haypark Business Centre

McLaren House
Room 5 Suite A

Marchmont Avenue
Marchmont Avenue

Polmont
Polmont

Falkirk  FK2 0NZ
Falkirk  FK2 0NZ


11 April 2007

Dear Colleague

NGT/28

Appointment Procedures - Acting Appointments

In order to ensure consistency and transparency in acting appointments within schools, the NGT has agreed the following procedures:

1.
All acting appointments should be circulated to staff within the school.

2.
The notice should include details of the remit.

3.
For acting appointments covering specific subject remits in secondary schools, applicants should normally have teaching experience in (at least) one of the subjects covered by the appointment.

4.
Applicants would normally be expected to have appropriate teaching and/or management experience for posts at principal teacher or depute headteacher level.

5.
Interviews should be chaired by a member of senior management.

6.
In the event of the successful applicant failing to take up the post or demitting the post within one week of the appointment, the position may be offered to the applicant who came second in the initial interview.

7.
Where there are two or more acting posts within similar remits to be filled at the same time, one round of interviews may be held to cover both posts with the top two candidates offered the positions.

Yours sincerely
Ann Carnachan (Management Side)

Dorothy Finlay (Teachers' Side)

Joint Secretaries

NGT28

